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THANEY ra ASSOCIATES

~Certilved Publuc Accountants

Independent Service Auditors Report

To the Board of Directors of
USA Payrolls, Inc.

We have examined the accompanying description of controls related to the Payroll
Processing Systems of USA Payrolls, Inc. {USA Payrolls). Our examination included
procedures to obtain reasonable assurance about whether (1) the accompanying description
presents fairly, in all material respects, the aspects of USA Payrolls, Inc.’s controls that may be
relevant fo a user organization’s internal control as it relates to an audit of financial statements,
(2) the controls included in the description were suitably designed to achieve the control
objectives specified in the description, if those controls were complied with satisfactorily, and
(3) such controls had been placed in operation as of October 31, 2009. The control objectives
were speciﬁed by the management of USA Payrolls, Inc. Our examination was performed in
accordance with standards established by the American Institute of Certified Public
Accountants and included those procedures we considered necessary in the circumstances to
obtain a reasonable basis for rendering our opinion.

In our opinion, the accompanying description of the aforementioned system presents
fairly, in all material respects, the relevant aspects of USA Payrolls, Inc.’s controls that had been
placed in operation as of October 31, 2009. Also, in our opinion, the controls, as described, are
suitably designed to provide reasonable assurance that the specified control objectives would be
achieved if the described controls were complied with satisfactorily.

In addition to the procedures we considered necessary to render our opinion as
expressed in the previous paragraph, we applied tests to specific controls, listed in our
description of the tests of operating effectiveness, to obtain evidence about their effectiveness in
meeting the control objectives, described in our description of those tests, during the period
from November 1, 2008 through October 31, 2009. The specific controls and the nature, timing,
extent, and results of the tests are listed in our description of the tests of operating effectiveness.
auditors to be taken into consideration, along with mformahon about the mternal control at
user organizations, when making assessments of control risk for user organizations. In our
opinion, the controls that were tested, as described in our description of the tests of operating
effectiveness, were operating with sufficient effectiveness to provide reasonable, but not
absolute, assurance that the control objectives specified in our description of those tests were
achieved during the period from November 1, 2008 through October 31, 2009,



The relative effectiveness and significance of specific controls at USA Payrolls, Inc., and
their effect on assessments of control risk at user organizations, are dependent upon their
interaction with controls and other factors present at individual user organizations, We have
performed no procedures to evaluate the effectiveness of the controls at individual user
organizations.

The description of the controls at USA Payrolls, Inc. is as of October 31, 2009, and
information about tests of the operating effectiveness of specific controls covers the period of
November 1, 2008 through October 31, 2009. Any projection of such information to the future is
subject to the risk that, because of change, the description may no longer portray the system in
existence. The potential effectiveness of specific controls at the Service Organization is subject
to inherent limitations and, accordingly, errors or fraud may occur and not be detected.
Furthermore, the projection of any conclusions, based on our findings, to future periods is
subject to the risk that changes made to the system or controls or the failure to make needed
changes to the system of controls may alter the validity of such conclusions.

The information in Section IV is presented by USA Payrolls, Inc. to provide additional
information and is not a part of USA Payrolls, Inc.'s description of controls that may be relevant
to a user organization’s internal control. Such information has not been subjected to the
procedures applied in the examination of the description of the controls applicable to the
processing of transactions for user organizations and, accordingly, we express no opinion on it.

This report is intended for the management of USA Payrolls, Inc., its customers and the
independent auditors of its customers.

Voo & Qiayeche , CPAS, pe
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Rochester, New York
November 24, 2009



IL. DESCRIPTION OF CONTROLS
A. OVERVIEW OF COMPANY AND SERVICES

USA Payrolls, Inc. (“USA Payrolls or the Company”) was established in 1994 to provide payroll,
payroll tax services and other related services to small to medium-sized businesses. The
Company's payroll services include production of employee payroll checks, direct deposits
earnings statements, accounting records, manhagement reports, and tax payment notices, as well
as payroll tax returns for federal, state, and local jurisdictions. While payroll is the core
business, the Company also provides solutions relating to human resources, insurance services,
and pre-employment screening checks. The scope of this report is limited to the payroll
processing services.

The Company utilizes software developed by iSystems, LLC, called Evolution. The Evolution
payroll system is windows based, leading-edge platform with numerous features including; a
complete Tax Management Module, an integrated Report Writer, History Tracking, Time and
Attendance Reports, ACH and Account Reconciliation capabilities and a Remote Client
application.

The Company's corporate headquarters are located in Rochester, New York, but also maintains
satellite sales offices throughout the country. All data processing and management functions
are performed at the Company's main office.

B. CONTROL ENVIRONMENT ELEMENTS
The control environment reflects the philosophy of USA Payrolls as set by the Board of
Directors, owners, and management concerning the importance of controls throughout the

Company. It is the foundation for all other aspects of internal control. Key elements of USA
Payroll’s control environment are as follows:

* Integrity and Ethics
+ Organization
¢ Administration

Integrity and Ethics
Misston Statement

The USA Payrolls Mission Statement is summarized as follows: "To become a premier provider of
payroll related services by developing long-term relationships while striving to meet the
expectations and the changing needs of our clients."

Core Values

The foundation of USA Payrolls’ control environment is driven by the Company's core values.
The Company's core values include high integrity, commitment to excellence, customer service,
and continuous improvement. These core values are complimented by the Company's
customer-driven philosophy.
























































